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1.  Principalôs Message 

Mary Help of Christians Primary School is a Catholic school located at sunny Sawtell on the NSW 

North Coast. We are part of the Sawtell Catholic Parish and our Parish Priest is Father Michael 

Alcock. 

Visitors and new families to our school community always comment on our friendly, confident 

students, our warm, caring staff and the schoolôs commitment to high academic expectations for all 

students. 

If you would like to have a tour of our school or talk with me about what our school has to offer you 

and your child, please contact our administration staff to make an appointment. 

Kind regards, 

Liz Watts 

Principal 

 

 

 

 

  

http://www.sawtellcatholicchurch.com.au/
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2.  School Information  

 

 

Mary Help of Christians Primary 

 

School Address Eungella Street 

 Toormina NSW 2452 

 

Postal Address PO Box 20 

 Toormina NSW 2452 

 

Telephone 02 6653 3122 

 

Email mhocsawtell@lism.catholic.edu.au 

 

Twitter @mhocsawtell 

 

Website mhocsawtell.lism.catholic.edu  

 

Principal Mrs Liz Watts 

 

Parish Mary Help of Christians, Sawtell 

 

Parish Priest Father Michael Alcock 

 

Parish Office 44 Boronia Street 

 Sawtell NSW 2452 

 

Parish Office Phone 02 6658 3544 

 

Skoolbag Download the free Mary Help of Christians Sawtell Skoolbag app to keep up 

to date with everything that is happening at MHOC. It features events, news, 

school eNews, newsletters, documents and push notification alerts direct from 

the school. 

 

Newsletter Subscribe to our weekly newsletter. 

 Visit our website and follow the link to have the newsletter emailed to you. 

 

Facebook Like us on Facebook: @mhocsawtell 
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3.  Vision Statement  

 

ñI have come that they might have life and have it to the fullò. 

John 10:10 

 

At Mary Help of Christians School we uphold Christôs values, and promote and celebrate the mission 

of the Catholic Church. 

 

Our school provides a personalised and flexible learning environment where we all collaborate, 

sharing responsibility for reaching our potential. 

 

We accept, respect, challenge and help each other, believing that everyone can be a successful 

learner. 

 

We use imaginative and innovative methods and technologies, recognising that school should be 

engaging, relevant, meaningful and fun. 

 

We know that learning occurs within and beyond the classroom and we build  local, national and 

global connections so that we can effectively participate in contemporary society. 

 

Our school is a place where achievements are acknowledged and celebrated, and we feel we 

belong. 
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4.  Enrolment Policy  

The school caters for children from Kindergarten to Year 6, from within the Parish Boundaries, i.e. 

south of Englandôs Road and Boambee Creek to Pine Creek, south of Bonville, and will make every 

reasonable effort to accommodate the particular learning and access needs of every child. 

 

To be enrolled, children must turn 5 by 31 July in the year of enrolment. Individual circumstances 

will be taken into account at the time of the enrolment process. 

 

While fees are an unavoidable necessity, genuine inability to pay will never be the cause of a Catholic 

enrolment being refused or discontinued.  

 

5.  General Information  

School Hours 

  Commencement Bell   8:45am     

  Lunch     11:15am - 11:55am 

  Recess     1:25pm - 1:45pm 

  Concluding Bell   2:45 pm 

School Fees 

 

Each year the Parish Schools Office (PSO) sets the school fees and parents are sent accounts 

in January and December.  Every attempt is made to keep the fees at an affordable and 

realistic level.  A schedule of fees is available from the school office and the school and PSO 

website www.parishschoolsoffice.com.au  

 

Any parent experiencing a problem with paying fees should contact the School Principal to 

discuss making arrangements for a part-payment or a concession. 

 

 

 

http://www.parishschoolsoffice.com.au/
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Attendance 

 

Attendance on a regular basis is vital to your childôs progress.  Please contact the school office 

by 10am each day with a reason for your childôs absence in one of the following ways: 

 

Â via the Skoolbag app; 

Â via email (mhocsawtell@lism.catholic.edu.au); or  

Â by phone.   

 

Daily text messages are sent to the parents/careers of those students with unexplained 

absences.  Parents are asked to reply to these messages to explain their child/childrenôs 

absence. 

 

When a child is to be absent from school for a period of 10 or more consecutive school days, 

parents must seek approval from the Principal for exemption from school.  Forms are available 

through the school office. 

 

If you are bringing your child to school after 8:45am, please attend the school office and sign 

the Student sign in/out book. If you are collecting your child before 2:45pm, you will also need 

to come to the office, sign the Student sign in/out book and one of the administration staff will 

call the classroom for your child to come to the office. 
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School Uniform 

All items (except shoes) are available from Lowes, Toormina Gardens. There is limited stock 

of second hand uniforms available at the school. 

 

Boys 

Summer  Winter  Sport  

Â Short sleeve green shirt 

(with embroidered badge) 

Â Green ñBlockerò shorts 

(rugby knit shorts only for 

sport) No cargo shorts. 

Â Green ankle socks 

Â Black polishable shoes 

Â Green slouch hat 

Â Green ankle socks 

Â Black polishable shoes 

Â Green slouch hat 

Â Green fleecy pullover (with 

embroidered badge) 

Â Green fleecy jacket (with 

embroidered badge) 

Â Green ñBlockerò shorts 

or rugby knit (no cargo 

shorts) 

Â Shorts 

Â Gold sport shirt (with 

embroidered badge) 

Â Green ankle socks 

Â Sports shoe/joggers  

Â Green slouch hat 

 

Girls 

Summer  Winter  Sport  

Â Overblouse 

Â Green culottes or skirt to 

size 8 

Â Green culottes for larger 

sizes 

Â Green ankle socks 

Â Black polishable shoes 

Â Green slouch hat 

Â Overblouse 

Â Green culottes or skirt 

Â Green ankle socks 

Â Green stockings (optional) 

Â Black polishable shoes 

Â Green slouch hat 

Â Green fleecy pullover (with 

embroidered badge) 

Â Green fleecy jacket (with 

embroidered badge) 

Â Green culottes or skirt or 

rugby knit shorts 

Â Gold sport shirt (with 

embroidered badge) 

Â Green ankle socks 

Â Sport shoe/joggers  

Â Green slouch hat 

 

Other details 

Hair  Hair that is shoulder length must be tied back using hairbands, 

ribbons or scrunchies only.  Hairbands must be black, brown or 

dark green.  Ribbons, headbands and scrunchies must be dark 

green. 

Trackpants  Should only be worn in Term 2 and Term 3 when weather dictates 

this is necessary. 

Jewellery  Should not be worn to school.  Exceptions: plain sleepers or studs, 

watches. Conventional piercings in ears only. 

Second hand clothing  May be donated to the Uniform Shop and is available for purchase. 

Other  Accessories such as scarves, gloves must be dark green.  
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Supervision 

If you require care for your children before 8:00am, after 3:15pm or during the school holidays, 

we are proud to offer our OSHC program which provides on-site before and after school as 

well as holiday care. 

OSHC can be contacted on: 

Phone: 0459 030 941 

Email: sawp-oshc@lism.catholic.edu.au  

Online registration: https://maryhelpofchristiansoshc.kidsxap.com.au/enrolmentform 

Afternoon travel arrangements 

Your childôs teacher should be informed as to how your child travels home each afternoon.  
Please notify your childôs teacher or the school office of any change of routine by 2:15pm. 

Bus Service 

All children travelling by bus to school may apply for free bus travel. Applications must be 
submitted online at https://apps.transport.nsw.gov.au/ssts/applyNow and completed forms 
should also be returned to the office. 

Children in Kindergarten, Year 1 and Year 2, irrespective of distance from school, are eligible 
for free bus travel. Upon entering Year 3, you must reapply by filling out another application.  

If you have a change of address, you will need to update your details with Transport NSW.   

If a bus pass is lost, application should be made to the bus company for a replacement, and a 
fee will be charged. 

Please contact the bus companies for bus routes, times and free travel eligibility criteria etc.  
The bus companies servicing our students are: 

Â Sawtell, Toormina, Boambee East & North of Coffs Harbour  

Forest Coach Lines - Ph 6653 3344 

Â Coffs Harbour, Middle Boambee, Bonville & south  

Busways - Ph 6652 2744  

 

  

mailto:sawp-oshc@lism.catholic.edu.au
https://maryhelpofchristiansoshc.kidsxap.com.au/enrolmentform
https://apps.transport.nsw.gov.au/ssts/applyNow


Mary Help of Christians Primary  

Parent Information Handbook June 2020  

 

 

 

Page 8   

Bus Bay and Car Park 

This can be a danger zone and parents are requested to be aware and abide by school rules. 

Children are expected to be seated in the designated areas while awaiting buses or parents. 

Children walking or cycling home should go directly home when dismissed from class.  If they 

live west of Amaroo Crescent, they must use the pedestrian crossing. Those travelling east of 

Amaroo Crescent should walk around the car park. 

Parents dropping off and collecting children by car are encouraged to use the Drop-off and 

Pick-up zone.  This will be open after the early buses arrive at approximately 3:00pm. If you 

want to collect your child before this time, please park and meet your child at the school gate.  

 

Communication 

There are many ways you can stay informed about whatôs happening at school. 

Â Download the free Mary Help of Christians Sawtell Skoolbag app. It features events, news, 

school eNews, newsletters, documents and push notification alerts direct from the school. 

Â Subscribe to our weekly newsletter. Visit our website and follow the link to have the 

newsletter emailed to you. 

Â The schoolôs website: https://www.sawplism.catholic.edu.au/ contains the school calendar 

and other relevant information.   

Â Follow our school on Twitter @mhocsawtell. 

Â Like us on Facebook. Search for óMary Help of Christians Schoolô. 

Â If you wish to make an appointment to speak to any staff, please email the school on 

mhocsawtell@lism.catholic.edu.au, or call the office on 6653 3122. 

Court Orders / Custody Proceedings 

For the school to be able to support children and parents it is necessary, where applicable, 

that we have a copy of the order and any subsequent changed orders. 

 

Child Protection 

Staff in Catholic Schools in the Diocese of Lismore have significant obligations as Mandatory 

Reporters, for the safety, welfare and well-being of children and young people.  A Mandatory 

Reporter is a person who, due to the nature of their employment must report any concern 

regarding the safety, welfare or well-being of a child.  This means that they must report any 

issue that they suspect, on reasonable grounds that a child is at risk of significant harm to the 

school Principal who will take the required action.  More detailed information can be found on 

the school website in the Child Protection Policy and Procedure document. 

https://www.sawplism.catholic.edu.au/
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Immunisation 

Free clinics are held at the following locations: 
Coffs Harbour Child and Family Health Centre in Park Avenue, Coffs Harbour - Monday to 
Friday (contact 66523503). 
Sawtell CWA Rooms, Elizabeth Street Sawtell - Thursday only 9am to 12midday drop in 
clinic and 2.00pm - 3.30pm by appointment only. (contact 0477727045) 
Urunga & Bellingen CWA Roomsï Thursdayôs only by appointment (contact 0428101663) 

 

 

Health and Common Diseases 

Good health is vital to school progress. 

Immunisation is a wonderful safeguard to health and we suggest that you contact your doctor 

concerning protection against diphtheria, whooping cough, poliomyelitis, tetanus and measles.  

General Communicable Diseases 

Please notify the school if your child is suffering one of the following diseases, as we are 

required to notify the public health unit: 

Â Diphtheria 

Â Haemophilus influenza Type B (Hib) 

Â Measles 

Â Mumps 

Â Meningococcal disease 

Â Pertussis (whooping cough) 

Â Poliomyelitis 

Â Rubella (German measles) 

Â Tetanus 

Â Covid-19 
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Protection From The Sun Policy 

The school has adopted a Protection from the Sun Policy.  The purpose of this policy is to 

ensure that all children attending our school are protected from skin damage caused by the 

harmful ultraviolet rays of the sun. Children are required to wear a school hat to play in the sun 

and participate in sport and fitness activities. If hats are excessively faded or damaged, they 

need to be replaced. 

Medication 

The school office should be notified of the needs of any child with regard to medication. All 

medicines and tablets are to be retained and administered from the office and require written 

authority from parents. 

If your child has asthma or is at risk of anaphylaxis, you will need to provide the school with a 

copy of his/her óAction Planô from his/her doctor.  Your childôs asthma puffer or adrenaline 

autoinjector (eg. epipen) will be kept at the office. Asthma puffers may be retained by the child, 

at the written direction of parents. 

For children on regular daily medication, special forms are available from the school office to 

be completed by parents before administration of medication can begin. It is the responsibility 

of parents to notify the office in writing of any change in medication ï dosage, time of 

administration, cessation of medication etc. 

Canteen 

This is run by a voluntary committee and aims to provide a ñHealthy Kidsò Menu on 

Wednesday, Thursday and Friday.  Parents are requested to volunteer to work on a roster 

system.  A price list is available on the school website or on Skoolbag.  Orders can be 

submitted online through Flexischools (http://www.flexischools.com.au/) or via brown paper 

bags on the day, clearly identified and containing, as far as possible, the correct money, and 

placed in the lunch tub near the staffroom before school.  Children are encouraged to spend 

sparingly and are not expected to have large amounts of money. 

Lost Property  

Please label all items of clothing, lunch boxes, drink bottles and any other personal items to 

ensure their prompt return should they be lost. A lost property box is located outside the 

staffroom. 

School Banking  

The Commonwealth Bank provides a student banking service through the school each week. 

This encourages saving habits from an early age. 

 

 

 
















